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Online Handwritten Assessment Examination

Instructions for Students

Dear Students,

Please read the following instructions carefully and adhere to them strictly during your online
handwritten assessment examination.

1.

General Information:

« Exam Date: 1% Shrawan 2082 onwards

* Exam Time: 11:00 a.m.

* Duration: 3 Hours

* Mode: Handwritten on paper, submission as per advised by respective subject teachers
» Total Marks: 100

Before the Exam Starts:
» Use loose sheets for writing answers.
» Write your Name, Roll Number, Subject, Date, and Page Number on the top of every
sheet.
* Ensure you have:

* Blue/black pens

* Ruler/ Calculator (if needed)

* Proper lighting

« Stable internet connection

* Scanning app or camera for uploading answer sheets

+ Join the exam session 15 minutes early and keep your camera ON if required.
During the Exam:

* Begin writing only after the question paper is shared at the scheduled time.

» Write answers clearly and legibly.

* Do not use any unfair means (e.g., textbooks, the internet, or help from others).
* Keep track of time — late submissions may not be accepted.

* Maintain academic honesty. The exam is to assess your understanding.
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4. After the Exam:

* After completing your answers:

1. Scan your answer sheets clearly using a scanning app or take high-quality
photos.

2. Convert them into a single PDF file in correct page order.
3. Rename the file in this format: [Your Name][Roll Number][Subject].pdf

4. Submit the file through email within 30 minutes after the exam ends to
respective subject teachers

* Keep your original answer sheets safely, as you may be asked to submit them
later.

5. Important Guidelines:

» Unreadable or incomplete scans will not be evaluated.

* Any late submission or wrong format will lead to deduction of marks or non-
evaluation.

» If any student is found violating exam rules, strict disciplinary action will be taken.

6. In Case of Technical Issues:

» Immediately contact the Respective Head of Department.
***All the best for your exam***

Please follow the instructions honestly and responsibly.
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Samjhana Shrestha

Chief; Exam Division

Nepal Engineering College



